&b LinkB5

Assign Observers to Classrooms Guide

For Site Administrators, including Family Day Home Providers, and Ready Region
Leads

Assign an Observer

1) Select “LinkB5” in the left-hand navigation.
2) Select “Observations.”
3) Select Ready Region and/or Site (if applicable).

Note: Your ability to select Ready Region and/or Site depends on your access and
permissions.

4) Select “Assign Observer.”

5) Select the checkbox next to the Classroom(s) to which you would like to assign the
Observer.

6) Select “Assign.” 3

Observations
° Mia Armstrong
Primary Site Adminis... - — Ready Region Site
. 2023-2024 Current Region 1 - Southwest Vv All Sites v
=s Home
&, Management v
1|& vinkes o Region 1 - Southwest 17 388/1,280
All Sites | All Classrooms Pending verification Completed observations

VQ@BS5 Registration
Y Filter | 2. Assign Observer 4
2 | Observations
2 selected 2, Assign

Resources = LOCATION CLASSROOM OBSERVER STATUS
Region, Site Name, 1D Type Eligibilit... Name Observation
Region 1 - Southwe... Apricot Arch
v ! in Gi ® Completed
5 . Aloe Acres Academ... Classroom ID: 3379 Toddler Yes Kevin Giles P
Region 1 - Southwe... Buttercream MapleLeaf...
v fant i ® Completed
. Aloe Acres Academ.. Classroom ID: 3380 Infan ves Multiple P
Region 1 - Southwe... Cherry Chestnut Creek . .
D _ Toddler Yes Multiple Pending ver...
Jelly Jam Elementa... Classroom ID: 3381
O Region 1 - Southwe... Doughnut Dynamic Dell Toddler No Melody We Not started
Collapse Sidebar « Jelly Jam Elementa... Classroom ID: 3382 Helody we..
Region 4 - Central |.. Maple Meadow ) i .
D : Presc... Yes Tina Friars Pending ver...
Ceder Cinema Elem... Classroom ID: 3383
\'\vmounzcrs ; o
/A Sl 0 Region 4 - Central |... Pineapple Parfait Prairie Infant v A S ® Rejecied
Ceder Cinema Elem.. Classroom ID: 2718 nian es Avery Spart... )

#= [UNIVERSITY | SCHOOL of EDUCATION READY ViRGINIA DEPARTMENT OF
AIE "YVIRGINIA | and HUMAN DEVELOPMENT  REGIONS bt EBUEATION

1of5




Assign an Observer to the selected
Classrooms

Select an Observer to assign to the Classroom(s). Only Observers
assigned to the selected Ready Region(s) will display as options.

Ready Region: Region 1 - Southwest

Classroom(s) selected: 2

Observer

Paige Turner
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7) Select the name of the Observer you would like to assign.
8) Click “Assign.”
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Remove an Observer from a Classroom

1) Select “LinkB5” in the left-hand navigation.
2) Select “Observations.”
3) Select Ready Region and/or Site (if applicable).

@b LinkB5

Note: Your ability to select Ready Region and/or Site depends on your access and

permissions.

3

. Observations
Mia Armstrong
Primary Site Adminis...
Year T Ready Region Site
22 Home 2025-2026  Fall Region 1 - Southwest All Sites v
&, Management v
1 i v -
& LinkB5 Region 1 - Southwest 17 388/1,280
All Sites | All Classrooms Pending verification Completed observations
VQBS5 Registration
2 Obeer ations Y Filter 2 Assign Observer
Reports SITE CLASSROOM OBSERVER STATUS
Name, ID Name, ID Type Eligibilit... Name Observation
Resources Aloe Acres Academy Apricot Arch Toddl v Mutt .
. oddler es ulti :
Site ID: 1102 Classroom ID: 3379 &> View Classroom Details
Aloe Acres Academy Buttercream Brook : .
— Start Observation H
Site ID: 1102 Classroom ID: 3380 Infant ves teon ® ‘
o :
Aloe Acres Academy Cherry Creek Toddl v MUt = Assign Observer :
Site ID: 1102 Classroom ID; 3381 oader es !’ :
Cactus Creek Acade... Doughnut Dell . .
- . Toddler No Multiple Not started H
R, NEED HELP? Site ID: 1103 Classroom 1D: 3382
Cactus Creek Acade... Maple Meadow ) . .
Contact support at ‘ Presch... Yes Tina Friars Pending verifi... :
vaconnects@virginia.edu or Sife ID: 1105 Classroom 1D: 3383
(888) 882-7257. Daisy Dell Elementary Peach Prairie Infant v Avery S ® Reiected .
" Avery sparrow H
Site ID: 1104 Classroom 1D: 2718 nfan e very Soarow !
VACONNECTS Daisy Dell Elementa Raspberry Ridge .
L 218y v Presch... Yes Heather Santi... ® Completed :
Site ID: 1104 Classroom ID: 1123
‘; Daisy Dell Elementary Strawberry Shire .
| I Infant No Bethanv Burn Not started *
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4) Click the underlined Classroom name.

Observations
Year Term Ready Region
2025-2026  Fall Region 1 - Southwest

Q Region 1 - Southwest

All Sites | All Classrooms

Y Filter (1) 2, Assign Observer

SITE CLASSROOM
Name, ID Name, ID

Aloe Acres Academy Apricot Arch
Site ID: 1102 Classroom ID: 337

Site
Vv All Sites

12

Not started observations

OBSERVER
Type Eligibilit... Name
Toddler Yes Multiple

v
2
Rejected observations
STATUS
Observation
.
Not started s

5) Select the “X” next to the name of the Observer you would like to remove.

All Classrooms > Apricot Arch

° Apricot Arch Classroom ID: 12341

Region 1 - Southwest | Jelly Jam Elementary, Site ID: 1234 | Educator: Brooke Kennedy

Observers: | Tom House X Kenny Tunes X Plaid Firn X | i Assign Observer

OBSERVATION

Type Term Entered by
Toddler CLASS Fall Hubert Young
Toddler CLASS Spring Melinda Toms

STATUS
Date of Observ... Observation
07/18/2024 ® In progress
07/22/2024 Pending verification

Start Observation

Last updated
07/18/2024 :
07/18/2024 :
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6) A success pop-up will appear in the upper, right-hand corner of the page to confirm the
Observer’s removal.

All Classrooms > Apricot Arch

@ Success! Plaid Firn was unassigned from
Apricot Arch.

o Apricot Arch Classroom ID: 12341

Region 1 - Southwest | Jelly Jam Elementary, Site ID: 1234 | Educator: Brooke Kennedy

Observers: | Tom House X Kenny Tunes X | + Assign Observer

OBSERVATION STATUS

Type Term Entered by Date of Observ... Observation Last updated

Toddler CLASS Fall Hubert Young 07/18/2024 ® In progress 07/18/2024 :
Toddler CLASS Spring Melinda Toms 07/22/2024 Pending verification 07/18/2024 E

Need Technical Help? Contact the LinkB5 Support Team

e Live Chat: Available on the VAConnects website

e Phone: 1-833-554-6525

e Email: linkb5support@virginia.edu

e LinkB5 Resources: https://resources.linkb5.virginia.edu/

Last Updated: August 2025
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