
 

 

Enter CLASS Observation Information Guide 
For Observers, Ready Region Leads with Access granted, and Site Administrators, 
including Family Day Home Providers and Multi-Site Administrators 
   
Navigate to Observations 
 

1. Select “LinkB5” in the le.-hand naviga4on. 
2. Select “Observa/ons.” 
3. Select Ready Region and/or Site (if applicable). 

Note: Your ability to select Ready Region and/or Site depends on your access and 
permissions. 
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4. Click the “Filter.”  
5. Select “Observa/on Status.” 
6. Select “Not Started.” 
7. Click “Apply.” 
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Navigate to “Start Observa8on” 
 
Op/on 1: From Within the Classroom’s Observa/ons Overview 
 

1. Click the underlined Classroom name. 

 
2. Click the “Start Observa/on” buFon. 
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Op/on 2: From the Classroom Menu 
 

1. Click the Classroom menu. 
2. Select “Start Observa/on.” 

 
  



 

 

Complete CLASS Observation Information  
 

1. Complete all “Observation Details” fields. The form will not be saved if the required 
fields (marked with a red*) are not filled out. 

2. Click “Save & Next.” 

 
 

3. Click the arrows to expand Cycles 1-4. 
4. Complete all fields in Cycles 1-4. The form will not be saved if the required fields 

(marked with a red *) are not filled out. 
5. Click “Review & Submit.” If you do not complete all required fields in Cycles 1-4 in one 

session, click “Save” to return later. 
 

Note: “Negative Climate” scores for Toddler and Pre-K should be entered in as the raw 
score (not reversed). 
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6. Review and confirm the Observation information. 
7. Click “Submit,” or click “Edit Observation” to make edits. 

o Once you click “Submit,” an email will be sent to the Primary Site Administrator 
to review and verify Observation information. 
 

 
 
 
 
 
 
 
 



 

 

8. After you click “Submit,” you will receive a pop-up “Success!” message. 
 

 
9. You will receive an email when the Primary Site Administrator verifies the Observation 

Information. 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
Need Technical Help? Contact the LinkB5 Support Team   

• Live Chat: Available on the VAConnects website  
• Phone: 1-833-554-6525 
• Email: linkb5support@virginia.edu 
• LinkB5 Resources: https://resources.linkb5.virginia.edu/ 
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