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CLASS Observa-on Review and Verifica-on Guide 
For Site Administrators, including Family Day Home Providers and Mul:-Site 
Administrators 
 
Note: A CLASS Observa1on is not complete un1l a Site Administrator reviews and verifies the 
Observa1on.  
 

1. Select “LinkB5” in the le.-hand naviga4on. 
2. Select “Observa.ons” under “LinkB5.” 
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3. Click the “Filter” bu=on.  
4. Select the “Observa.on Status” filter. 
5. Select “Pending verifica.on.” 
6. Click “Apply.” 
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7. Click the underlined Classroom name.  
 

 
8. Click the menu next to the Observa4on with “Pending verifica4on.”  
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9. Select “Verify Observa.on” from the dropdown menu.  

 
10. Review the Observa4on Details.  
11. Click “Next Step.” 
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12. Click the arrows to expand and review Observa4on Cycles 1-4.   
13. Click the “Verify” bu=on at the top. Only click the red “Reject” bu=on if there is 

incorrect informa4on in the form. 
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14. Click “Submit Verifica.on” to confirm the verifica4on.  

 
15. A pop-up message will appear to confirm the verifica4on.  
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16. You will be taken back to your Classroom page, where the Classroom observa4on now 
has a “Completed” status. 

 
 
 
 
 
 
 
 
 
 
 
 
Need Technical Help? Contact the LinkB5 Support Team 
    

• Live Chat: Available on the VAConnects website   
• Phone: 1-833-554-6525  
• Email: linkb5support@virginia.edu  
• LinkB5 Resources: https://resources.linkb5.virginia.edu/  
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